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This guide shows how to submit a new case size in the Booths Vendor Portal

Click on the link New UOM Form

Click on the link Submit New Case Size

Click on the link Select item

Click on the button Search. You can also type in the 
filter box to find a particular item



E H Booth & Co Limited lairey1@booths.co
.uk

September 12, 2024
New UOM Form 2/8

New UOM Form 9/12/2024 2/8

Select the relevant item from the dropdown

Click on the Introduction Date box

Select the correct date. You can also use the arrow 
buttons to navigate to a different month

Click on the Quantity per case box
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Enter relevant text

Click on the Outer Case Barcode box

Enter relevant text

Click on the Pallet Case Barcode box
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Enter relevant text

Click on the List Price box

Enter the price

Click on the List Price UOM box
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Choose Per Case or Per Kilo from the dropdown

Click on the button Details for Case Measurement

Click on the input boxes and enter the relevant case 
height, width and depth. The units should be in 
millimeters

Click on the Case Weight box
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Enter the case weight in grams

Click on the button Close

You can repeat these steps for Layer Measurements and Pallet Measurements if needed

Click on the button Details for Case Packaging

Click on the box for any material in the case 
packaging
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Enter the relevant weight for that material

Click on the button Close

Click on the Additional Comments box

Enter any comments
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Click on Select files and choose relevant files

Move the mouse to the button Submit


